ORDINANCENO. - 30232,
Passed  JSune 2.8, 2635

AN ORDINANCE ESTABLISHING A VOLUNTARY
EMPLOYEE PAID LEAVE DONATION POLICY AND
DECLARING AN EMERGENCY.

WHEREAS, from time to time Village employees due to circumstances beyond their control

exhaust their accrued sick leave, and

WHEREAS, from time to time employees desire to assist and support their fellow

employees.

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE VILLAGE OF

PLYMOUTH, STATE OF OHIO:

SECTION 1. That a regular full time employee may receive donated leave, either vacation or

sick leave, up to the number of hours the employee is scheduled to work each pay period if the employee

who is to receive donated leave:

(1)

)

3)

(4)

(5)

Has a serious illness or injury;

Has no accrued leave remaining after exhaustion of a minimum
of > hours prior to the onset of the need for donated hours.

Has applied for any paid leave, workers compensation, or benefits
programs for which the employee is eligible. An employee who has
applied for programs may use donated leave to satisfy the waiting
period for such benefits, when applicable;

Has provided documentation from an attending physician. In the
event the employee is incapacitated, another employee and/or member
of immediate family may initiate action for the employee to receive
donated leave;

Has approval of critical need from review by the Mayor, Village
Administrator and Village Fiscal Officer.

SECTION 2. That employees may donate leave if the donating employee:

(1)

(2)
3)

Voluntarily elects to donate leave and does so with the understanding
that donated leave will not be returned;

Donates a minimum of ¢ hours;

Retains a combined leave balance, vacation and/or sick leave of at
least eighty (80) hours. All donated leave will convert to sick leave.
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SECTION 3. That the leave donation program shall be administered on a pay period by pay
period basis. Employees using donated leave shall be considered in active pay status and shall accrue leave,
and be entitled to any benefits to which they would otherwise be entitled. Leave accrued by an employee
while using donated leave shall be used, if necessary, in the following pay period before additional donated
leave may be received. Donated leave shall not count toward the probationary period of an employee who
receives donated leave during his or her probationary period. Donated leave shall be considered sick leave,
but shall never be converted into a cash benefit.

SECTION 4. Employees who wish to donate leave shall certify:
¢)) The name of the employee for whom the donated leave is intended;
2) The type of leave and number of hours to be donated;

?3) They will have a minimum eighty (80) hour balance of sick and vacation
leave;

“) The leave is donated voluntarily and will not be returned;

) The maximum amount donated does not exceed LD hours within a
fiscal year.

SECTION 5. The privacy of any employee in need of donated leave shall be respected; however,
with permission of the employee or a member of the employee’s immediate family, employees may be
informed of the need for donated leave to include the name of the individual in need of leave and the nature
of the precipitating situation.

SECTION 6. No employees are forced to donate lea\’/e. Village officials shall not directly solicit
leave donations from employees. The donation of leave shall occur on a strictly voluntary basis.

SECTION 7. That it is hereby determined that this Ordinance is an emergency measure necessary for
the preservation of the public peace, health, safety and welfare of the residents of this Village, for the
additional reason that there is an immediate need to offer the donation policy to Village employees and shall
therefore go into immediate effect provided it receives a two-thirds (2/3) vote of all members elected to

Council; otherwise, it shall go into effect in thirty (30) days if passed by a majority vote of Council.
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