
ORDINANCE NO.
Passed CTuine 9_oD^

An ordinance establishing a voluntary
EMPLOYEE PAID LEAVE DONATION POLICY AND 
DECLARING AN EMERGENCY.

Whereas, from time to time Village employees due to circumstances beyond their control

exhaust their accrued sick leave, and

employees.

Whereas, from time to time employees desire to assist and support their fellow

Now, therefore, be it ordained by the council of the village of

PLYMOUTH, STATE OF OHIO;

SECTION 1. That a regular full time employee may receive donated leave, either vacation or 

sick leave, up to the number of hours the employee is scheduled to work each pay period if the employee 

who is to receive donated leave:

(1) Has a serious illness or injury;

(2) Has no accrued leave remaining after exhaustion of a minimum 
of hours prior to the onset of the need for donated hours.

(3) Has applied for any paid leave, workers compensation, or benefits 
programs for which the employee is eligible. An employee who has 
applied for programs may use donated leave to satisfy the waiting 
period for such benefits, when applicable;

(4) Has provided documentation from an attending physician. In the 
event the employee is incapacitated, another employee and/or member 
of immediate family may initiate action for the employee to receive 
donated leave;

(5) Has approval of critical need from review by the Mayor, Village 
Administrator and Village Fiscal Officer.

SECTION 2. That employees may donate leave if the donating employee;

(1) Voluntarily elects to donate leave and does so with the understanding 
that donated leave will not be returned;

(2)

(3)

Donates a minimum of hours;

Retains a combined leave balance, vacation and/or sick leave of at 
least eighty (80) hours. All donated leave will convert to sick leave.






